IMPUHATO
Ha [eJarorn4eckoM COBETE , Bl /Kupnoc H.H./
niporokon Ne 1 ot 30.08.2022 ka3 N8 7:0 30.08/2022r.

ITonoxenne
0 HIKOJIBbHOM O0MOMOoTeYHOM (poHAEe YUeOHUKOB, MOpsiAKe ero ¢opMupoBaHus,
yuyeTa, MCI0JIb30BAHUSA M 00ecneyeHUs] COXPAHHOCTH
MAOQOY «COHLI n. Ayoxm»

1. O6mue nosoxKeHUst

1.1. Jlannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUH ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepannm» ¢ m3mMeHeHUsIMU Ha 29 nexabps 2022
roga, ®3 ot 29.12.94 Ne 78-®3 «O OubnamoreynoM nene» B pemakiuu oT 11 wrons 2021 .,
[Tpukazom MunucrepcrBa KyabTypsl Poccuiickoit @enepanuu ot 8 oktsiOps 2012 roga N 1077
«O06 yrBepxaeHuu [lopsiaka ydeta JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTO (DOHIA» C
m3MeHeHusMu Ha 2 ¢eBpans 2017 roma, [Imcemom MuHucrepcTBa 00pa3oBaHHUs W HAyKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonb30BaHUU Y4€OHHUKOB B
o0pa3oBaTelIbHOM IIpoLiecce», a Takke YcTaBoM oOpa3oBaTelbHON OpraHu3aldl W IPYTHUMH
HOPMAaTHBHBIMH  MpaBOBbIMU  akTamu  Poccuiickoir  ®Denepanuu, periiaMeHTUPYIOUIUMHA
JeSITeNIbHOCTh OpPraHu3aluii, OCYLIECTBIISIIOIINX 00pa30BaTeIbHYIO NS TEIbHOCTD.

1.2. Hacrosimee Ilomoxkenne o mIkoapbHOM OuOMHoTedHOM (GoHAe (manee — IlosoxeHue)
ompezenseT NopsAoK yuyera OubnuorednHoro GoHna u MexaHusM (HopMHUpPOBaHUS, COXPAHHOCTU U
MPEIOCTABJICHUS B TMOJb30BaHUE YYECOHHKOB, Y4YEOHBIX MOCOOUH, Y4eOHO-METOAMUECKUX
MaTepuaaoB oOydaronmcs oOpa3oBaTeNIbHOM OpraHu3anuu (Jajee — IIKOJa), OCBaWBaIOLIUM
OCHOBHBbIE 0Opa3oBaTelibHble MpPOrpaMMbl B mpenenax (QeaepalbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKperisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNbHON IS TEIbHOCTH.

1.3. [lonsiTus, ucnonb3yemsbie B [lonoxenun:

Yueonuk — yuebHoe uznanue, cojepxaiiee CHCTEMaTHUYECKOE U3II0KEHUE YIeOHOM JUCIUILTHUHBL,
COOTBETCTBYIOIIEE YueOHOM Iporpamme U 0pHUIIMAIBFHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BUJA.
MoskeT ObITh MpEeCTaBIIEH B IEYATHOM U IEKTPOHHOU (opMe.

Yueonoe nocooue — yuebHoe wu3naHue, AOMONHAIONIEE WIM 3aMEHSIONIEe YacTUYHO, WU
MOJIHOCTHIO YU€OHUK, 0(UIIMAIBHO YTBEPKIEHHOE B KQUeCTBE JAHHOTO BUJA.

Pabouasn mempaos — yuebHOe TmocoOue, UMEIOIIee OCOObIM IUAAKTUYECKUH —armapar,
CIOCOOCTBYIOIIMI CaMOCTOSATENIbHON paboTe 00yJaromerocsi HaJi OCBOCHHEM yu4eOHOTO MpeMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTepUANOB, B TIOJHOM oOObeMe
o0ecreynBaroIuX MpernojaBaHue JaHHOW TUCHMIUIMHBI (ATJIachl, KOHTYpHBIE KapThl, IOYPOUYHOE
IUTAaHUPOBAHUE, CPEACTBA KOHTPOJISI 3HaHUH, CIIpaBOYHbIE U3aHuUs, paboune MporpaMmsl U T.1.).
Cpeocmea obyuenus u eocnumanua — Jpyrue UCTOYHMKM YydyeOHOHW uHpopMmanuy,
npeocTaBiIsieMble 00yJaroIUMCs B X0JIe 00pa30BaTeIbHOM 1A TEIbHOCTH.

1.4. Iensto Hacrosimero IlonoxeHus sBIsSETCS CO3/JaHUE YCIOBHHM JUII MaKCHMaJIbHOTO
oOecrieyeHus YueOHON aMUTEpaTypol OOYYAIOIIMXCSl MIKOJbI, MOBBIIIEHHE OTBETCTBEHHOCTH
Me/IarOTMYECKOT0 KOJJIEKTHBA M CEMBH 32 MPAaBUIIbHOE, pAllMOHAILHOE MCIIOJIb30BaHUE IIKOJIBHBIX
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y4eOHHMKOB, OpraHu3anusi padoThl CpeAud OOYYaloIUXCS M HMX POJAUTENCH IO BOCIHHTAHUIO
OCO3HAHHOTO, OEPEXHOT0 OTHOIICHHS K YICOHUKY.

1.5. Yyer noxymeHTOB OMOIMOTEYHOTO (POHIA SBISETCS OCHOBOM OTYETHOCTH M IUIAHHUPOBAHUS
JEATeITbHOCTH OMOINOTEKH, CIOCOOCTBYET 00ECTICUCHHIO €0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB U MOPS/IOK yueTa (poHAa yueOHOI IuTepaTypsbl
2.1.  KowmmiekTtoBanue yueOHOTO (OHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yrBepkIaeMbix DenepanbHbIX NepedHeil yueOHUKOB, PEKOMEH/IOBAaHHBIX K HMCIIOJB30BAHHUIO TPU
peanu3ali  UMEIOIIUX TOCYJIapPCTBEHHYIO aKKPEAUTAIMIO 00pa30BaTENbHBIX —IPOrpaMM
HayaJbHOTrO OOIIEro, OCHOBHOIO 0Omiero, cpeaHero oOmiero oOpa3oBaHMs, MepeYHei
OpraHu3aliii, OCYIIECTBJIAIONINX BBITYCK YYEOHBIX IOCOOMA, KOTOpBIE JOIYCKAIOTCA K
MCTIOJIB30BAHUIO TIPH PeaTM3allii HMEIONINX TOCYIapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTeIbHBIX
nporpaMm. ExxeroniHo yrBepkaaercs nepevyeHb y4eOHUKOB U yUeOHBIX OCOOUH 00pa3oBaTeNbHON
OpraHu3aIuH.
2.2.  OO0pa3oBarenbHas OPraHU3aIs CAMOCTOSTEIIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4YEOHMKOB, Y4YeOHBIX NOCOOMH, YyueOHO-METOAMYECKUX MaTepuasoB,
ofecneunBaroIMX MPernojaBaHue ydeOHOro nmpeaMera, Kypea, JUCIHUILUIMHBL (MOTyIs);
s cpenctB OOy4eHHsT W BOCIUTAaHWA. BBIOOp cpenctB oOydeHHS ¥ BOCIHTAHHS
ompenensieTcs cnenudukoil coaepxanus U GOpMON OpraHU3aUKU 00pa30BaATEILHON
JeSITETbHOCTH.
2.3. Tlomomnenue y4yeOHOTOo QoHIa oOecreunBaeTcs 3a CYeT CpelacTB (emepaabHOTO,
pPErMOHANBHOTO, MYyHHIMNAIbHOTO OromkeroB (cT.35, mn.2 denepampHoro 3akoHa «0O06
obpazoBanun B  Poccuiickoit  denmepamumn»); WHBIX HCTOYHHKOB, HE  3alpeIIeHHBIX
3aKOHOJATeNbCTBOM P®, B T.4. 0E3BO3ME3MHOTO TOXKEPTBOBAHUS (UBUUYECKUMH W/WITU
IOPUAMYECKUMU JUIAMH.
2.4. B mensax obecrieueHus 00yJaronuxcsi yueOHUKaMu, Y4COHBIMH MOCOOHMSIMH IITKOJIA MOXKET
B3aMMO/ICHCTBOBATh C JAPYTMMH 0011€00pa3oBaTeIbHBIMUA OpraHU3alMsIMHU paiioHa, YIIpaBieHUEM
o0OpazoBaHwUsI.
2.5. HemnocpeactBeHHOE PYKOBOJCTBO M KOHTPOJIb pabOTHI MO CO3JaHUI0O U CBOECBPEMEHHOMY
MOTNOJHEHUI0  OMOIMoTeyHoro (oHJAa MIKOJBHBIX Y4eOHHKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.
2.6. Jlomyckaercsi HCIOJIb30BaHME Y4e€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJAIIMX B
QenepalibHblil  TEepeyeHb y4EOHHMKOB, CoOIylacoBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEP>KICHHBIX MPUKA30M JUPEKTOPA LIKOJIBI.
2.7.  na >bdexTuBHON opraHu3anuu oOpa3oBaTEIbHON JEATEILHOCTH HCIIOIb3YeTCs Y4eOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHOU MPEIMETHO-METOINYECKON TMHUY.
2.8.  Ilpouecc pabotsl o popmupoBanuio GoHAa yueOHOM IUTEepaTyphl BKIIOYAET CIETYIOLIUE
JTarbIL:
e paboTa megaroruyeckoro KoyuiekTuBa ¢ DenepanbHBIM - [EpeyHEM  y4eOHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3alINIX;
® [IOJIFOTOBKA CHHUCKAa Y4eOHUKOB, IUTAHUPYEMBIX K UCIIOJIb30BAHMIO B HOBOM Y4€OHOM TOJ1y;
e [peloCTaBieHHE cHucka ydeOHMKOB Ilemarornmyeckomy coBeTy Ha COIJIACOBAHUE U
YTBEP)KJICHUE;
® MarHOCTUKAa YpPOBHA OOECHEeYeHHOCTH oOydarouuxcst Yy4yeOHOM muTeparypoil Ha
CIIEAYIOIMNA y4eOHBIN TOJl B COOTBETCTBUU C KOHTMHI'CHTOM OOYyYaroluXxcs, COCTaBICHUE
MEePCHEKTUBHOIO TIaHa KOMIUIEKTOBaHUS y4eOHOTro (HoH/a;
e odopmieHHe 3aKa3a y4eOHUKOB M y4eOHBIX MOCOOMH B COOTBETCTBHM C YTBEP)KICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHMUS,
® T[IPOBEJCHME AYKIMOHA M 3aK/IOYEHHE JIOrOBOpa C TOCTABIIMKOM O 3aKylmke y4eOHOH
TUTEPATYPHI,
® TpUEM U y4eT BHOBb MTOCTYMHBIIECH yaeOHOU MUTepaTypsl B OMOIHOTEKY.



2.9. bubnuoreynsiii GpoHA HIKOMBHBIX Y4EOHUKOB YYHTHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (pOH/Ia IMKOJIHHOW OMOIMOTEKH.

2.10. K ouobnuomeunomy ¢ondy yueonou numepamypot (ydieOHOMY (OHIY) OTHOCSTCS
yueOHHKH, yueOHbIe Tocoous, opdorpadudeckue cloBapy, MaTeMaTHIECKUE TaOIUIbI, COOPHUKH
yIpaKHEHUH ¥ 33734, MPAaKTUKyMbl, KHUTU JUIS YTCHUsS, XpECTOMATHH, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TICYaTHOM U DJEKTPOHHOM BHUJE, COJEP)KaHHE KOTOPBIX OTBEYAET
TpeOOBaHMAM TOCYIAPCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB, (elepaTbHBIX TOCYAaPCTBEHHBIX
TpeOoBaHMl, 00pa30BATEIbHBIX CTAHJIAPTOB M CAMOCTOSTEIHFHO yCTAaHABIMBAEMBIX TPeOOBAHMUH,
OpraHu3allusIMH,  OCYHICCTBISIOIIMMU  OOpa30BaTENbHYIO  JEATEIbHOCTD, OecruraTHO
MPEJOCTABISAIOTCS B TOJB30BAHWE HA BpEMs IOJIydeHHs OOpa3oBaHMs Y4eOHMKH M y4deOHBIC
nocodusi, a TaKkKe y4eOHO-METOIMYECKHE MaTephallbl, CpeAcTBa OOy4YCHHS W BOCHUTAHUS.
00eCTeYnBarOIUX TMPEEeMCTBEHHOCTh HM3Y4YEeHHUS JUCHHMIUIMH W CHUCTEMAaTH3UPOBAHHBIX IO
00pa3zoBaTeIbHBIM 00JIACTSIM.

2.11. JlokymeHTHI, BKJItoYaeMble B (OHJ OMOTMOTEKH, MapKUpyroTcs. [Ipu 3ToM MOryr OBITh
WCTIOJIH30BAHBI IITEMIIETH, KHIDKHBIC 3HAKH, WHIUBHUIYaTbHBIC HITPHXOBBIE KOJBI, JAPYTHUE BHIIBI
MapKHPOBKH.

2.12. JlokyMeHTBHI TIOCTYIalOT B OWONMOTEKY W BKIIOYAIOTCA B OWONMOTEYHBIH (OHI B
pe3yibTaTte TOCTaBKHA O03aTENBHOTO JK3EMIUIIpa, TOKYNKH (TMOMMUCKH, OOMeHa, JapeHus,
MOKEPTBOBAHUS, KOMHMPOBAHHWS  OpPUTMHAIOB ®3  ¢oHma Oubmuorekw). JlOKyMEHTHI,
MOATOTOBJICHHbIE K MpHUeMy B OMOIMOTEUYHBIM (HOHA, MOJABEPraroTCs MEPBUUYHON 00paboTKe U
WH/INBUYyAIEHOMY YYETY.

2.13. JlokyMeHTBHl TMPUHUMAIOTCS TIO TEPBHYHBIM YYETHBIM JIOKYMEHTaM (HaKIagHas, akT),
BKJIFOYAOIIUM CITHCOK MOCTYIIJICHUN.

2.14. TlpueM JOKYMEHTOB, MOCTYHAIOIMUX B OWONMHOTEKY O€3 MEepBUYHBIX JTOKYMEHTOB Ha
0€3B03Me3/IHOM OCHOBE (00s3aTENbHBIE 3K3EMIUISIPHI, IEMO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
opraHusanuii, 0e3BO3Me3[HbIE MOCTYIJICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
odopmIIsieTcs aKTOM O IpUeMe JJOKYMEHTOB.

2.15. TlpueM TOKYMEHTOB, IMOCTYIAOIIMX B OMOJIMOTEKY OT FOPUINYECKOT0, (GU3NIECKOTO JIUIIA
B BHUJIE Jlapa ¢ YKa3aHWEM €r0 Ha3HAUYCHHUs IS MOMOJTHEHHS OMOInoTedHoro GoHma, opopMiseTcs
JIOTOBOPOM MOKEPTBOBAaHMS B COOTBETCTBUU ¢ ['paknanckuM konekcom Poccuiickoit @enepanyu
(ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT uMTaTeled B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOLEHHBIMU
yTpayeHHbIM, OGOpMISIETCSI akTOM O TMpuéMe JIOKYMEHTOB B3aMeH yTepsHHbIX. B akre
yKa3biBaeTcss  (aMuius, UWHHUIMAIBl  4YdTaTeNs, CBeOeHUS 00  yTepSHHBIX  U3JaHUSIX
(perucTpannoHHBIM HOMEpP, KpaTkoe Oubiauorpaduyeckoe ONMMCaHue W3JaHUs, 1IeHa) CBEICHUS O
MPUHATHIX U3aHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue u3AaHus, IieHa), IOMUCH YATATENS
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. VYuyér 6ubnmoreynoro ¢oHaa yueOHOW JHUTEpaTypbl OTpa)KaeT MOCTYIUICHUE, BBHIOBITHE,
oOuryro BenuyuHy (poHIa y4eOHHMKOB, M CIY)KUT OCHOBOW €ro MpaBUIBLHOTO (OPMHUPOBAHUS,
L[EJIEBOT0 MCMOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYUEM U JIBUKCHUEM
y4eOHHUKOB.

2.18. Ilponecc yuera OmGMMOTEYHOro (OHIA YUEOHMKOB BKIIOYAET: NMPHUEM, LITEMIIEIEeBaHUE,
PErucTpaIyio MOCTYIUICHUS, paclipe/iesIeHus 10 KilaccaM, BBIOBITHS, a TaKkKe M0/IBEJIEHHE UTOTOB
JBMOKEHUS (POHIA U €TO MPOBEPKY.

2.19. Bce onepanuu no y4ery MpOU3BOIATCS 3aBEAYIOIIMM OHMOIMOTEKOM, CTOMMOCTHBIN ydeT
BezleTcsl Oyxrantepueil, oocmyxuBaromieil mkony. MHBeHTapu3anus yueOHOro ¢GoHIa U CBepKa
JAHHBIX OMOTUOTEKH U OyXTanTepun MPOBOTUTCS €KEr0HO.

2.20.  Yder y4eOHOM JUTEpaTyphl OCYLIECTBISAETCS TPYIIOBBIM criocoboM U Benercs B «Kuure
cymmapHoro yuyeta» (nanee - KCY) u (wnum) snekrponHoM Bujge. KCVY yueOHMKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSIHHO.

2.21. KCY cocTout U3 Tpex 4acTei:

Yacte 1. Iloctynnenue B ¢oux. B aTy uyacth 3amuceiBaeTcst o0uiee KOJIMYECTBO MOCTYIHBIIUX




y4eOHUKOB M MX CTOMMOCTH C 00s3aTElIbHBIM YyKa3aHHEM HOMEpa M JaThl CONPOBOAUTEIHLHOTO
nokymeHTa. Homep 3anucu exeroano HaunHaetrcs ¢ Ne 1 u uaér 1o nopsiky nocTyIraeHH.
Yacte 2. BpiObiTue w3 ¢onma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAaHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEP)KICHHs aKTa M OOLIEro KOJIMYECTBA CIHMCAHHBIX YU€OHHKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUSAX U3 TOJA B TOJ MPOIOIDKACTCS.
Yacte 3. Utorm ydera aprxkeHus (oHIOB. B TpeTbell 4acTu 3amUCHIBAIOTCS WTOTH JBIDKEHUS
¢dboHma y4eOHUKOB:
+ oOImIee KOJIMYECTBO MOCTYMUBIINX YI€OHHKOB 32 TEKYIIHA TOJl, HA CYMMY;
+ oOI1ee KOJIMYECTBO BBIOBIBIINX YIEOHUKOB 3 TEKYIIHA I'0Jl, HA CYMMY;
« oOmiee KOJUYECTBO YYEOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIETO
rojia, Ha CyMMY.
2.21. VIHmuBuayanbHBIH (TPYNIIOBOM) y4eT YYeOHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHAapTHOTO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
perucTpalnoHHblii HoMep, Oubnnorpaduyeckoe omucaHue y4eOHHKA, CBEIEHMSI O KOJIMYECTBE
MOCTYMUBIINX YYeOHMKOB C yKa3aHHEM IeHbI. [Ipi HEOAHOKPATHOM MOCTYIUIEHUH y4eOHHKa, HE
UMEIOIIEM OTJIMYHMH, KpOMe Trojia W3/JaHus M ILEHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha EAMHYIO
KapTouky. Eciu ke B yueOHHKE BHECEHBI JIOTIOJTHEHHSI M I3MEHEHUSI, TO Ha HETO 3aBOJMTCS HOBAsS
KapToyka. KapTouky paccTaBisIFOTCS B yIETHYIO KaPTOTEKY 1O KJIaccaM, a BHYTPH KJIAacCOB — TIO
npeameram. [lociie cimcaHus BceX y4eOHUKOB KapTOUKH W3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <«OKypHanie permcrpanuu y4eTHBIX
KapTo4yeKk OmOImoTedHOro (oHAA MKOJBHBIX YU€OHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
0 TIOPSIKY, Ha3BaHHE, Kiracc, Ne akTa BBIOBITHS KAPTOUYKH.
2.23. Ydery moIeXaT Bce BHUABI YUYEOHMKOB W Yy4eOHBIX mocoOmit. Paboume Terpanm,
MUIAKTUYECKUe MaTepuasibl, TaOduIbl, MPOMUCH, KOHTYpHBbIE KapTbl, aTJIachl SBJISIOTCS
JOKyMEHTaMU BPEMEHHOTo xapakrtepa. Mx yder mpousBoautcs B «TeTpaay ydyeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKIAIOIIAs,
YTO TMOCTYNHBIIHE JAOKYMEHTHI NPHHATH B OMOJMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IIEHHOTO
nBKkuMoro umytectsa (manee — OLJI) wim kak B 00bEKT HHOTO IBMYKMMOTO UMYIIIECTBA.
2.25. TlepBuuHble ydeTHbIEe AOKYMEHTHI, MOATBEpKAaroUIUe (HaKT MOCTYIUICHUsS, MepeaaroTcsl B
OyXTajnTepuIo Ui BKIIOUEHHUS B y4eT OubamnoTednoro (oHma.
2.26. ExxexBapTaibHO, py yclioBuM u3MeHeHus coctaBa OLJIN, cBeaeHust 06 00memM KOJIu4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B cOCTaB OuOamoreyHoro ¢oHma, Kak 00BEKT 0cobo
LEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPEIUTEITIO.
2.27. B3ameH YTEpSHHBIX WJIM HUCHOPYCHHBIX YYEOHMKOB MPUHUMAIOTCA JApYrue KHUTH,
HE0OXOoIUMBbIE IIKOJIEe. YUeOHUKH, yTEepsIHHbIE U MPHUHATHIC B3aMeH, yduThiBaroTcs B «Terpanu
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHSTHIX OT YUTATEJICH B3aMEH YTEPSIHHBIX).
2.28. VYder BKIIOYAET PETHCTPAIMIO IMOCTYIUIGHHS OKYMEHTOB B OuOIMOTEeuHbld (OHA, HX
BBIOBITHS U3 (DOHJA, HTOTOBBIE JIAHHBIE O BeMUuHE (00beMe) Bcero OMOIMOoTeYHOro (GOHIA U €T
MOAPa3eIoB, CTOUMOCTh (POHA.
2.29. OcHoBHbIe TpeOOBaHMUsI, IPEAbSIBISEMbIC K YUeTy OMOInoTeyHoro GoHaa:
*  TOJHOTa M JOCTOBEPHOCTh YUETHON HH(POpMAIUH;
*  OMNEpaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE O(OpPMIIEHHE KaKJIOTO MOCTYIUIEHUS B (OHI U KaXKJIOTO BBIOBITHS
u3 poHma;
*  COBMECTUMOCTb TMpHEMOB u (opM yueTa, HX HAJSKHOCTh NpU MapajielbHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOT U yueTa;
*  COOTBETCTBME HOMEHKJATYpHI TOKa3aTenel ydeTa (DOHAA aHAJOTHYHBIM TOKa3aTelsM
rOCyIapCTBEHHOW OMOTUOTEYHOW CTATHCTUKH.




3. opsaok BbIIa4YU U BO3BPATAa y4eOHHMKOB
3.1. Tlopsmok mosb3oBaHUs y4eOHOU nuTepaTypoil ompenensercs [lonoxxennem o OubIHoTEKE,
[IpaBunamu noJsib30BaHus OMOIMOTEKON U 1aHHBIM [lonoxeHneM.
3.2. K oOyuaromumcsi, OCBaMBalOIIMM OCHOBHBIE 00pazoBaTeNbHBIC MPOrpaMMbl B Mperenax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTENbHBIX CTAaHAAPTOB, OTHOCSATCS:

« o0ydJarommecs, OCBaMBAIONINE MPOTrPAMMY HaYaJIbHOTO 00IIero oOpa3oBaHus;

« oO0ydJarommuecs, OCBaMBAIOIINE IPOTrPAMMY OCHOBHOTO 00IIIEro 0Opa3oBaHus;

+ oOyuyaromuecs, 0CBaBAIOIINE MMPOTPAMMY CPEIHEr0 00IIero oOpa3oBaHMsL.
3.3. lllkona OecratHo obecreunBaeT OOyYarOMUXCs ydeOHMKaMH, Y4EeOHBIMH H y4eOHO-
METOJMYECKUMH TOCOOMSIMH B COOTBETCTBHM C (efepalbHBIM IEepeyHeM Y4eOHHKOB,
PEKOMEHIOBaHHBIX (JOMYIICHHBIX) K MCIOJB30BAHHIO TIPU PEATH3aIH UMEIOUINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM Ha4yaJIbHOTO OOIEro, OCHOBHOTO OOIIEro, CPeaHero oO0IIero
oOpazoBanusi B mpenenax (enaeparbHBIX TOCYAapCTBEHHBIX OO0pa30BaTEIbHBIX CTaHIAPTOB.
ObecnieueHre OOy4aIONMIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIICCTBIISIETCS 3a CYET W3JaHUM,
UMerImuxcs B (OHAEC MIKOJbHOW OnOMMoTeku. buOMMOTedHBIM (POHI €XKErogHO TMOIMOTHIETCS
HEO0OXOIMMBIMH yueOHUKaMH, Y4€OHBIMHU U Y4€OHO-METOAUYECKUMU TOCOOUSIMH.
3.4. YyeOHas IuTepaTypa HCIOJB3YETCS HE MEHee 5 JIeT, HO MpH COOTBETCTBHH DenepaabHOMy
crannapry u denepalbHOMY IMEPEUHIO YUEOHHMKOB MOKET HCIOJb30BaThes A0 10 ser (muchmo
MunucrepctBa 00pazoBanus 1 Hayku P® ot 08.12.2011r. Ne MJ-1634/03).
3.5. VueOHmKHM, y4eOHBIC ITOCOOMS W Yy4eOHO-METOJMUYECKHE MaTepHallbl, HEOOXO0IUMBIC
oOyJaromumcsi Ui OCBOCHHUSI y4eOHBIX TIPEAMETOB, KypCOB, IUCIHMIUIMH 3a TIpeaeiIaMu
denepandbHBIX  TOCYHApCTBEHHBIX  OOpa30BaTENbHBIX  CTAHAAPTOB, POIUTENH  (3aKOHHBIE
MIPEICTaBUTENN) TPUOOPETAIOT CAaMOCTOSITENIBHO.
3.6. JleTaM-UHBaINAaM U JETAM C OTPaHUYCHHBIMU BO3MOYKHOCTSIMU 3/I0pPOBbs, 00yJaroluMcs Ha
JIOMY IO OCHOBHBIM 00I1€00pa3oBaTeIbHBIM MPOrPaMMaM C HCHOJIb30BAaHUEM AMCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJOTUN Ha MEPUO]I MOJydeHUs: oOpa3oBaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B [10JIb30BaHKE OECIIIATHO.
3.7. YueOHuKH, ydeOHBIC MTOCOOMS M y4eOHO-METOIMYECKHe MaTepuaibl (pabodue MporpaMMel,
MOYpPOYHOE IUIAHWPOBAHME, METOJAUYECKUE MOCOOUS M T.I.) JUISl JIMYHOTO IMOJIb30BAHUS YUMTENS
IIKOJIBI MPHOOPETAIOT caMOCTOoATeNbHO. Eciy paHHbIe M3aHUS UMEIOTCS B HAJIUYUU B (OHIE
OuOIMOTEKH, yUUTEINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM 3K3EeMIUISIpe OecIIaTHO.
3.8. YueOHuKH, ydeOHbIE M YYCOHO-METOJMYECKHE TOCOOHMS MPEIOCTABISIOTCS OO0YyJaronuMCS
IIKOJIbI B JINYHOE M0JIb30BAHUE M0 OJIHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ] HE3aBUCHUMO OT TOTO,
Ha KaKo¥ cpok 00y4eHHsI OHH pacCUUTaHbl. BTOpOH KOMILJIEKT y4eOHHMKOB MOKET ObITh BbIJaH 110
3asIBJICHUIO POJUTENICH B CBSI3M C YXYALIGHUEM 3JI0OpPOBbS OOYyYaromIerocss Mpu HaJIWYUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen Hauamom yueOHOro rojga OuOIMOTEKapb BBIJACT YYEOHMKH Ha KIACC KIIACCHBIM
pykoBomuTensam 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IHUPEKTOPOM IIKOJbl. Bbimaua
y4eOHOM JUTEepaTyphl KIAaCCHBIM PyKOBOIUTENSIM (ukcupyercs B «KHuUre Bbiaun yueOHHUKOBY» U
MOATBEPHKIAETCS MOMUCHIO KJIACCHOTO PYKOBOIUTETIS.
3.10. Obyyaromuecs MWKOJIbI MOJy4aroT Y4eOHUKH M ydyeOHble rmocobus n3 (oHna OubauoTeku y
KIIACCHBIX PYKOBOAMTENEH B Hadaje y4eOHOro roja. Beimaua yueOHUKOB M y4eOHBIX MOCOOHI
poautensMm 1-X kmaccoB u obyuaroumcs 2-9 ki1accoB (GUKCHPYETCsl KITACCHBIMU PYKOBOIAUTEISIMU
B «BemomocTu BbIauu U BO3BpaTa YUeOHHKOBY» M TIOATBEPKIACTCS JIMYHOU TMOMUCHIO OJTHOTO U3
ponuTteneit obyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHOW MOJIMCHIO 00YUYarOIIErocs.
«BenoMocTu BeIIauM U BO3BpaTa YUeOHUKOB» XpaHATCs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB MpOBOIAT Oeceny-WHCTPYKTaX OOYYalOIIMXCS CBOEro Kiacca U HMX POJUTENel
(3aKOHHBIX MPEACTABUTENEH ) O MpaBUIaX MOJb30BAaHUS YICOHUKAMH.
3.11. B uCKIIOUMTENBHBIX Clydasx oOydaroniuecs: (JOKHUKH, BHOBb MPHUOBIBIINE, a TAKKE IS
noarotoBku k OI'D um EI'D, Ha netHee oOydeHHE) MONyd4alOT YU4eOHUKH y OuOIHOTEKaps.
YueOnuku s moaroroBku k OI'D m EI'D oOyuaromumcs 9-x m 11-x K1accoB W BHOBB
MPHUOBIBIIMM BBIJIAIOTCS TOJIBKO TMPU HAIWMYMU WX B OuOnmoTeke. Bbimaya HEoOXO0TUMBIX



y4eOHUKOB Ha JIETHUH MEepHO GUKCHPYETCS] B UATATEIBCKUX (HOPMYIISpax Mo/ JIMYHYIO TOJIHUCH
oOyJaronuxcs.

3.12. YueOHnuku MOTyT OBITH BBIJIaHBI KaK HOBbIE, TAK U UCIOJIb30BaHHBIC paHee. B Teuenne oqHoi
HeZen 00yJaronuecs JOHKHBI IPOCMOTPETh BCe YICOHUKH M y4eOHBIC MTOCOOUS, BBIIAHHBIC UM B
JUYHOE TOoJb30oBaHue. llpu oOHapyKeHUHM [e(EeKTOB, MEMIAIOIIHUX BOCIPHUSATHIO Y4eOHOTO
Marepuana (OTCYTCTBHS JIUCTOB, MOPYU TEKCTa) OOYYAIOIIMMCS WM €r0 POIUTENH (3aKOHHBIE
MIPEJICTAaBUTEIIN) MOTYT OOPaTUTHCS B OMOIIMOTEKY ISl 3aMEHBI €r0 JPYTruM. YUeOHHK MOXKET OBITh
3aMEHEH MpH ero Haauduu B (ponae 0udbmrotexku. I1o ncreueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJY M KauecTBy y4yeOHWKa OMOIMOTEKON HE NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyxeHHbIe Je(eKThl B CIaBaeMbIX y4eOHHMKaX HECET TOT OOYYaloUIWiics, KOTOPBHIH WUMHU
MIOJIL30BAJICSI.

3.13. B koHme y4eOHOro roja u MpH Tepexojae 0oOydaromerocs B T€YCHHWE y4eOHOTO Toja U3
IIKOJIbI B JPYTyl0 0OO0pa30BaTeIbHYIO OpraHu3alvio y4eOHUKH, ydyeOHble mnocoOus, padouue
TeTpaal W Y4eOHO-METOJMUYECKHE MaTepUallbl, MPEJOCTaBJICHHBIE B JIMYHOE IIOJIb30BAHHE
oOyuarouiuxcs, BO3BpalllaloTcs B OMONMOTEKy IIKOJbL. B ciydae mopum miam yrepu ydyeOHHUKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO MOCOOUS, MPEAOCTABICHHOTO 00yJaromeMycsi B JTUYHOE
M0JIb30BaHKE, POAUTENHU (3aKOHHBIE IMPEICTaBUTENN) 0053aHbl BO3MECTUTH yIepO W BEPHYTH B
O610IMOTEKY HOBBIN YUeOHUK.

3.14. OOy4aromuecss BBITYCKHBIX KJIACCOB TIepe/] MOJyYeHUEM JIOKYMEHTa 00 OKOHYAHUH IIIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (IT0 00XOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE Y4€OHOTO ToJia OCYHIECTBIISICTCS 10 TpadUKy, COCTAaBICHHOMY
3aBenyloliel OMOMMOTEKOM U  yTBEpXKACHHOMY IUPEKTOpoM MiKosbl. [Ipuem ydeOHUKOB
TIPOU3BOIUTCS:

« ot oOyyvaroruxcs 1-8, 10 k1accoB — KJIaCCHBIMH PYKOBOIUTEIISIMH;

e ot oOywaromuxcs 9 m 11 kmaccoB — 3aBemyromieil OMOTMOTEKONW COBMECTHO C
KJIacCHBIMU pykoBonuTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
00yJaroIIMXCsi CO BCEMHU YYEOHHMKAMU B COOTBETCTBHUH C TPaPUKOM.

3.16. OOyuarommuecst 00s3aHBI CcAaTh YYEOHUKHM B IIKOJbHYIO OWOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHMSIM T10 MX UCIIOJIb30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE YUeOHHUKOB U3 OHOJIMOTeYHOT0 POHIA
4.1. Cpok HCroJIb30BaHUs ydeOHHKA HE MEHEE TISITH JICT.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOIMOTEKH MMPOU3BOIUTCS IO TPUUHUHAM:

« BeTxocTH ((pU3UYECKUi U3HOC);

¢ YCTapeNoCTH IO COJICPKAHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSITEIbCTB YTEPH).
B akte o BbIOBITMM (PUKCHUPYIOTCSI CBeleHHsI 00 y4eOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MPUYHHE.
4.3. Cncanue y4eOHMKOB TPOBOJMTCS HE PEXE OJHOTO paza B roj. Ha KakIplii BUJ CIIACAHHS
(«Berxue», «YcrapeBIine 0 COJEPKaHUION, « Y TEPSIHHbIE YUTATENSIMUY») COCTABISETCS akT B 2-X
AK3EeMILISAPaX, KOTOPBIA MOAMUCHIBACTCA KOMUCCUEH M YTBEPKAAETCS AUPEKTOPOM IIKOJbL. OauH
9K3EMIUIAp aKTa XpaHWUTCA B OuOIMOTEKe, NPYyroil mnepemaercs Moja paclucKy B OyXraiaTepuio,
KOTOpasi MPOM3BOJUT CIMCaHUE ¢ OanaHca LIKOJbl YKAa3aHHOW B aKTe€ CTOMMOCTH Y4EOHHUKOB.
CrnucaHHble 1O akTy Y4eOHMKHM CHAIOTCS B COOTBETCTBYIOIME OpraHM3allMd IO 3aroTOBKE
BTOPUYHOTO CBIPbs. JIeHbIM OT clauu y4eOHMKOB BHOCSATCS HA PACUETHBINM CUET ILKOJIBIL.
4.4. BpiObiTHE Y4e€OHMKOB M3 (QoHAa OMOAMOTEKH O(OpMIISETCS aKTOM 00 HCKIIOUEHHH U
OTpa)kaeTcsi B KHUT'€ CyMMapHOTo yuyeTa, a TakkKe B KapToTeke ydera y4deOHMKOB. BbIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOTI'O XpaHEHHUs POU3BOAUTCS B KOHIIE KAJIEHAAPHOTO TO/a 10 aKTy
C YKa3aHHeM IPUYUHBI: «MaTeprall BpeMEHHOTO XpaHEHUS».
4.5. AKTBI Ha crMcaHHMe YYeOHMKOB BU3UPYIOTCS WIEHAMH KOMUCCHH MO COXPAHHOCTH (POHIOB.
3aBU3UPOBAHHBIEC AKThl YTBEPXKAAIOTCS AUPEKTOPOM ILIKOJIBI.



4.6. CrnucaHHple 10 aKTy Yy4YeOHHKM MOTYT OBITh HCIOJNB30BAHBI JUISI W3TOTOBIICHHS
JIUAKTHYECKOTO MaTepuana, JJIs PecTaBpallOHHBIX Pa0OT WM TEpelaloTCsl OpraHU3alMsIM M0
3arOTOBKE BTOPCHIPbS. YacTh y4eOHHKOB, HAXOISIIMXCA B YAOBJICTBOPUTEIHHOM COCTOSIHUH,
MOCIIE CIIMCAHUSI MOYKET BBIJABATHCS O0OYyUYaIOMIMMCS sl TOJrOTOBKH K SK3aMeHaM, TepelaBaThCs
B y4eOHbIe KaOMHETHI WJIM UCTIOJIb30BaHBI JJIS1 PEMOHTA JIPYTUX YUCOHUKOB.

4.7. XpaHeHue CIMCAHHBIX YYEOHUKOB BMECTE C JEHCTBYIOLIMMU 3aIIpPELaeTCsl.

5. YueT UTOroB JABU:KeHUs1 0U0JIM0TedHOro oHaa

5.1. Urorn nBwxeHus (OHIOB MOJBOJATCS B KHHIe CyMMapHOIo ydera OmOimoredHoro (oHma
(W IpyroM perucrpe CyMMapHOTO yd4eTa, NMPUHATOM B OMOIMOTEKE) Ha OCHOBAHHM JIaHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJICHUU U BHIOBITUU JJOKYMEHTOB.

5.2. WtoroBele MaHHBIE UMEIOT YETHIPe OO0S3aTENbHBIX IMMOKA3aTells: COCTOSJIO Ha HaJdallo Toja,
MOCTYIMUJIO 32 TOJI, BBIOBIJIO 3a TOJ, COCTOUT Ha KOHEI[ roja. MIToroBbie NaHHbIE MO 3JEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEICTABISIOTCS CJCAYIOIIUMH TTOKa3aTeISIMU  YUETHBIX
€IVHUIL; COCTOSUIO Ha HA4aJo roja, 0o(hopmMIIeHO B JOCTYI B T€UEHHUE T0Jia, AOCTYI MPEKpaIleH B
TE€UEHHUE T'0J1a, COCTOUT Ha KOHEII TO/a.

6. [IpoBepka HAIUYHMS JOKYMEHTOB 0M0IHMOTEeYHOr0 oHIa
6.1. O0s3aTenbHass MHBEHTAPHU3AINS TPOBOTUTCS B CICAYIOMIUX CITYJasX:
* TIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;
* TIpU BBISBJICHUU (PAKTOB XMILEHUS WIN MOPYH TOKYMEHTOB;
* B Clydyae CTUXMMHOrO O€ACTBUS, IMOKapa WIM JPYIMX Ype3BbIYANHBIX CHUTYyalHid,
BBI3BaHHBIX SKCTPEMAJILHBIMH YCIOBUSMU;
« 1pu nepenaye ¢hoHaa OUOTMOTEKH WIIM €€ YaCTH B apCHIY;
e TIpU peopraHU3alllK U JUKBUAAINH OUOITHMOTEKH.
Jly1a ipoBeZieHUs! MPOBEPOK AUPEKTOPOM 00pa30BaTeIbHONM OpraHU3alMi HAa3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTH MPEACTaBUTENb OyXTaJITepUH.
6.2. [TpoBepka ¢GoHIa B IJIAHOBOM TOPSIIKE OCYIIECTBIISETCS OJUH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero ¢oHAa WM €ro 4YacTH 3aBepIIaeTCs COCTABIEHHEM aKTa O pe3yjbTaTrax
MIPOBEJICHUS MPOBEPKH HAIWYMS JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBJIEHHOU MpuuuHe. B akTe uKCHpYIOTCs CBEACHUS O
KOJINYECTBE:
*  JIOKyMEHTOB y4eOHOTro (hoH/a MO JaHHBIM y4eTa;
*  JIOKyMEHTOB, UMEIOIINXCS B HATUYUU;
* JTIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 10 HEYCTAHOBJICHHON MpPUYHHE.
B akte Taxke yka3blBalOTCS HOMEP U JaTa aKkTa O MPOBEACHUHU MPEIbIAYIIEH NPOBEPKH. AKT ¢
MPUIOKEHUEM  CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIEHHON IpPUYUHE,
MOJIUCBIBAETCS MIPEACEATENEM U YWIEHAMH KOMUCCUM U YTBEPKIAETCS JUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIABIEHMHM B TMpollecce NPOBEepKH (GOHOA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBIICHHSI BHHOBHBIX JIMI[ YOBITKM TI0 HEJOCTaye CIHCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. JleJIONPON3BOJICTBO B OPraHU3AIMHI yieTa OUOIN0TeYHOro (poHAa

7.1. Opranuzanusi paboThl C JOKYMEHTaMH 0 y4eTy OMOIMOTEYHOTO (POH/IA OCYIIECTBISCTCS 10
MpaBHUJIaM BEJICHUS JCTIONPOU3BOJICTRA.

7.2. OCHOBHBIC JOKYMEHTBI, B KOTOPBIX OCYIICCTBJISICTCS Y4Y€T, IMOJICKAT TOCTOSHHOMY
XPAaHEHUIO KaK JOKYMEHTBI CTPOrOi OT4YeTHOCTH. [lOCTOSHHO, 1O JIMKBUJAIMKA OWUOIUOTEKH,
XPaHSTCS PETUCTPhl MHAMBHIYAIbHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB OMOJIMoTedHOro (hoHIa
(perucTpalMoHHbIC KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CYMMapHOTO YyuYeTa, YUETHBIA KaTajor U
KaTaJioTH).



7.3. B cooTBeTcTBMM C TpaBWIAMH OpPraHM3ALUU TOCYJAPCTBEHHOTO AapXUBHOTO JieNa
YCTaHABIIMBAIOTCS CJIEAYIONINE CPOKM XpaHEHHs JOKYMEHTOB, OOECIEUMBAIOIIUX Y4YeT U
COXPaHHOCTH (POH/IOB:
*  COIPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIaJHblEe, CU€Ta, ONMCH, CIUCKM Ha IMOCTYIAIOLLYIO
auTeEparypy) — 3 rojua;
* TPHUXOJHBIC aKTHl HA JIUTEPATYPY, MOJYYCHHYIO OECIUIaTHO WM 0€3 COMPOBOAUTEIHLHBIX
JOKYMEHTOB, — 3 TO/1a;
¢ KHUTIa y4yeTa JINTEepaTypbl, YTEPSHHON YUTATEIAMH U IPUHITON B3aMEH, — 3 rojia;
* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3IAHMUM, YYETHbIE KAPTOUKH, KHMKHBIE
(hopMyIISIpBI CITMCAHHBIX H3Manuii — 10 Jer.
7.4. Tlo ucTeyeHMM CpPOKOB XpAaHEHHUS YYETHbIE JOKYMEHTBHl MOJJIEeKAT YHUYTOKEHUIO B
YCTaHOBJIEHHOM IOPSJIKE.
7.5. Jlo oxoH4aHHs ouepenHOU MpoBepkH (POHIA XpaHATCS aKThl O pe3yNbTarax MPOBEACHUs
MIPOBEPKU HAIMUHUs JOKYMEHTOB OMOIMOTEUHOTO (poHTA.

8. ObecnneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 OHIA MKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (hoHIa oOecreyrBaeTCs CO3AaHUEM ONTUMAIBHBIX YCJIOBHHA XpaHEHHS U
WCII0JIb30BaHUS YYCOHUKOB, @ TAK)KE OXPAHOHN MX OT MOPYH U XHUIICHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JICHCTBYIOMUM MHCTPYKIIUSAM TIO OXpaHe
TpyJa U MoXapHOW 0€301aCHOCTH.
8.3. ®oHJ yueOHUKOB pacloaraeTcs U yIuTHIBACTCS OTACIHHO OT OCHOBHOTO (OH/IA.
8.4. OTBEeTCTBEHHOCTh 3a OpraHHM3AIMI0 COXpaHHOCTH (OHJIA YJYeOHUKOB BO3JIAaraeTcs Ha
JTUPEKTOPA LIKOJIBI U 3aBEAYIONIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 332 COCTOSIHME M COXPAaHHOCTH BBIJIAHHBIX YYCOHHKOB B TCUCHHE YIEOHOTO
roja HecyT oOydarommecs, mojb3yromuecs 3TuM ¢doHAoM. OHU Ke, mpu HEOOXOIUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B ciywae yrepu miau mopum y4eOHHMKA POJUTENH (3aKOHHBIC MPEICTABUTENIM) BO3MEIIAOT
HaHECEHHBIN yliepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIATEIBCTBOM.
8.7. B mensx KOHTPOJS 32 COXPAHHOCTHIO YYCOHMKOB 0OyJaromMMuUcs 2 pa3a B ToJ (CEHTSIOph H
ampesib) OMONMMOTEKOW MPOBOIATCS BBIOOPOYHBIC PEHIBI IO MPOBEPKE COCTOSIHUS YUEOHUKOB.
CeeneHus o pe3ysbTaTax peila T0BOAATCS 10 KJIACCHOTO PYKOBOJIUTEINS, PU HEOOXOUMOCTH JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTABIISIETCS aKT.
8.8. KpuTepuu no npoBepke COCTOSIHHS yICOHHKOB:

*  HaJM4Me 3alKCU O MPUHAIICKHOCTH yueOHHKa 00ydaroneMycs;

*  HaJgu4ue BceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIHCAHUIO YPOKOB);

* Hanuuue o0JOXKeK Ha ydeOHUKaX;

* BHEIIHUHN BUJ y4yeOHUKA (OTCYTCTBHE I'psI3U, HAIMHUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKACHUHN NEPErIETOB B y4eOHHUKAX);
e g 1-4 xK1accoB — HATUYHE 3aKIa00K.

9. [IpaBujia No/Ib30BaHKUS Y4eOHMKAMM /1JIs1 00YUYAIOIIMXCSl M POAUTe el

9.1. OGyuaromiecs UMEIOT NPaBO MOJy4yaTh Y4eOHHMKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
[IporpaMMamMu IIKOJIbI, BO BPEMEHHOE M0JIb30BaHKe U3 (hoH1a OMOIMOTEKH OECIIaTHO.

9.2. YyeOHUKHM BbIIAIOTCS 00y4arOIUMCSl CPOKOM Ha OJIMH TI'OJl, HE3aBUCHMO OT TOTO, Ha KaKoM
CpOK OOy4eHUs OHHM paccuuTaHbl, 0e3 MpaBa MepeJayd M Npojaaxu. Bo3BparT yueOHHKOB
rapaHTUPYeTCs POAUTEIIMU (3aKOHHBIMH MTPEJICTABUTENISIMN).

9.3. YueOHMKM MOTyT OBbITh BBIJAHBI Kak HOBbIE, TaK M MHCIOJb30BaHHBIE paHee. [IpoGiembl
HEXBAaTKM Y4YE€OHMKOB PeEIIAIOTCS 4yepe3 OOMEHHO-pe3epBHBIA (OHM IIKOJ pailoHa (00macTHOrO
[[EHTPA).

9.4. OGyyaromyecs JOJDKHBI MOJAMKMCATh KaXIbli Y4eOHHUK, MOJYy4eHHbIH U3 (DOHJA IIKOJIBHOM
oubmmoteku (y4eOHBIN 101, (haMHITHS, UMS, KJIAcC).

9.5. YueOHUK JOIDKEH UMETh JOTIOTHUTENBHYIO ChEMHYIO O0JIOXKKY.



9.6. B yueOHuKax Henb3s MHCaTh, PUCOBATh, 3arM0aTh U BBIPHIBATH CTPAHULIBI U T.1.

9.7. OOyuwaromuecst 00s3aHbl BO3BpAlllaTh IIKOJbHbIE YYEOHMKH B ONPSATHOM BHIE, IO
HE00X0IMMOCTH PEMOHTUPOBATh UX.

9.8. Y4ueOHHMKH DOJDKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE Yy4eOHOTO
roja, 70 JISTHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kimaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMMOTEKOW MO MCTEYCHHH CpPOKa
00y4eHUs (10 MOJy4eHHsI aTTeCTara).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUEHUE YIEOHOTO T0/a, 00sS3aHbI caTh y4eOHUKU Tepe]
MOJIy4YCHHUEM JIOKYMEHTOB.

9.11. B cimyyae mop4u WM YTepu YIeOHMKOB 00ydJaromuecs: 00si3aHbI BO3MECTUTh X HOBBIMH HITH
PaBHOLIEHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIONIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH TOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOydaromuecs, Tak U UX POJUTENHN (3aKOHHBIC IPEICTABUTEIH).

10. TpedoBaHusl K UCTIOJIH30BAHUIO U 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHBI OEpEKHO OTHOCHUTHCS K YI€OHHKaM, HE JIOIYCKATh MX 3arpsi3HEHUs
Y TIOPYH, PUBOAIINX K TIOTepe MHPOPMAITNH, YXYIIIAIOMINX yI000YUTaeMOCTh, YCIIOBUS YTCHUS
(moTepsi AIEMEHTOB M300paKEHWs, MATHA, IApalUHBI, OTCYTCTBHE OJHOW WM 0OoJjiee CTpaHMII,
CKJICMBAaHUE CTPAHUI] M TIOBPESKICHNUE TEKCTa WIIM WILTIOCTPAIM TPU PACKPBITHH, JedopMalius,
MOTPENAaHHOCTh OJIOKA WJIH TEePeTieTa).

10.2. Tlpm wucronb30BaHUHM ydeOHWKA MEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHWCTBIM, IIeNBIM, O€3 TOBPEKIACHUH W TOTEPTOCTEH
KOpeIllKa, yIJIOB Neperuiera, 0e3 oTphiBa Meperuiera ot 0J1oka.

10.3. Ilpu ucnosp30BaHNHU ydeOHUKA BTOPOTO-TPETHETO T0/a, OH JOJHKEH OBITh CIIaH B IIKOJIHHYIO
OuOIMOTEKY B XOpOIIEM COCTOSHUM: YHCTHIM, II€JbIM, JOIMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEXKJICHUS: MOTYT ObITh HEMHOI'O IOTPEMaHbl YIOJIKU MeperieTa, KOPemokK (HO He TOPBaH).
10.4. Ilpu ucnosb30BaHUU ydyeOHWKA YETHIPEX-IISATH JIET, OH JOJDKEH OBITh ClIaH B IIKOJIBHYIO
O6uOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YUCTBIM, JOIYCKaeTCs HaApbhIB Kopemka (He Oosee 1 cM. OoT Kpasi) W mepervieTa B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHMKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh C/aH B IIKOJBHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YHCTBIM, JIOMYCKaeTCsi HaJApBIB Kopemika (He O0ojee 2-3 ¢cM OT Kpasi) M IeperieTa B MEeCTe €ro
COeIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHUs TOJDKHBI OBITh aKKypaTHO CKJICEHBI MPO3pavyHO Oymaroi, 1ud0 MIMpoOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTeIbHOM NeATeJIbLHOCTH

11.1. /IupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPTraHU3alli0 pabOTHI IO CBOCBPEMEHHOMY
MOTOJHEHUI0 OuONIMOTeYyHOro (oHAa IIKOJIBHBIX Yy4eOHUKOB, oOecreueHre OOy4Yaroluxcs
y4eOHUKaMU, YYEeOHBIMU TOCOOUSIMH, Yy4eOHO-METOIUYECKUMHU MaTepHajaMu, CpeACTBaMU
oOyueHus U BOCTIUTAHUS.

11.2. 3amecturens JIUpeKTOpa IIKOJbI MO Yy4eOHO-BOCHHUTATENbHOM paboTe ompeaenser
MOTPeOHOCTh MIKOJIBI B YUeOHUKAX, COOTBETCTBYIOIIMX IMpOrpaMMaM OOyuYeHUSs, OCYIIECTBIISIOT
KOHTPOJb 3a HCIONb30BAaHUEM T[E€JarorMuyecKuMu pabOTHUKAMH B XoJe oOpa3oBaTenbHOMN
NEeSITeNFHOCTH  Y4eOHUKOB, Y4eOHBIX TMOCOOMH U  y4eOHO-METONMYECKMX MaTepHualoB B
COOTBETCTBUU CO CIHCKOM, OINpPEIEICHHBIM IIKOJOW, COBMECTHO C YUUTEISIMH U 3aBEIyIOIIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BBHIIOJHEHHEM OOYJaIOIIMXCS €AUHBIX TPEeOOBAHUIA IO
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.

11.3. KnaccHble pYyKOBOOUTENM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHUE Y OOYYaIONIMXCS
OEepe)KHOTO OTHOIIEHUS K Y4YeOHOW KHHIe, 3a COCTOSHHUE Y4YEOHHKOB W y4EOHBIX MOCOOHUI
oOydaronuxcs CBOETO Kiacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BhIIady (crady)



y4eOHUKOB, YYEHBIX M YUEOHO-METOIMYECKMX NO0coOuMii B OMOIMOTEKY B COOTBETCTBHU C
rpaduKOM, yTBEPKACHHBIM JUPEKTOPOM IIKOJIBIL.

11.4. 3aBenyromuii OMOMMOTEKOH HECET OTBETCTBEHHOCTHh 3a JIOCTOBEPHOCTh HHQOpMAIH 00
00eCTeYeHHOCTH y4eOHHKaMH, y4eOHBIMU MOCOOMSIMH M Y4€OHO-METOJHUECKUMH MaTepualaMu
oOyyJaromuxcs MKOJbI, 32 OPraHU3alnio paboThl OMOIMOTEKH MO BBIJAU€ U BO3BpATy YUCOHUKOB,
Y4eOHBIX MOCOOMH W Y4eOHO-METOAMYSCKAX MATEPHAIOB OOYJAIOIIMMHUCS, 32 COXPAHHOCTh
OoubmmoTeyHoro GpoHaa yueOHOM TUTEPaTypHI.

11.5. Ponurtenu (3aKOHHBIE TIPEICTABUTENN) OOYUYAIOMIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIYYCHHBIX yYeOHUKOB, YU€OHBIX TOCOOUH 1 y4eOHO-METOANIECKUX MaTEPUAIOB U
BO3MENIAIOT UX YTPATY WIH MOPUYy OMOIMOTEKE IIKOJIBI.

11.6. OOyuatomiriecss HeCyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YU4€OHHMKOB, Y4€OHBIX NOCOOWH U
y4e0HO-METOAMYECKUX MATEPHAIIOB, MOIYYEHHBIX U3 (OH/A IIKOIbHONH OMOIHOTEKH.

12. 3akr0uHTeIbHBIE TTOJI0KEHUSI

12.1. Hacrosimee [lonoxkeHne o mKOJIbHOM OHONMMOTEYHOM (OHAE, TOpsIKe ero (GopMUpOBaHHS,
y4eTa, UCIOIb30BaHUS U 00€CTIeUeHNs COXPAHHOCTH SIBJIETCS JIOKATHHBIM HOPMATHUBHBIM aKTOM,
npuHuMaeTcs Ha llegarornueckoM COBETE MIKOJBI M YTBEp)KAaeTcs (JTMO0 BBOJAUTCS B JCHCTBUE)
MIPUKA30M JUPEKTOpa OpraHU3aI|H, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO A TENIbHOCTD.

12.2. Bce u3MeHeHUs W JIOTIOJHEHHS, BHOCHMBbIC B Hactosmiee [lonoxkenue, opopMIISIOTCS B
MUCbMEHHOM ¢GopMe B COOTBETCTBHM JIEHCTBYIOIIMM 3aKOHOJATeNbcTBOM  Poccuiickoif
denepanuu.

12.3. Tlonoxenne o OubOMMOoTedHOM (hoHAEC OOpa30BATEIBHON OpraHW3aIMH MPHHUMACTCS Ha
HEOMNpeNeNeHHbId CpoK. M3MeHeHus u nonosHeHus K [IoJoKeHHI0 NMpUHHMAIOTCS B TMOPSIKE,
npeaycMoTpeHHoMm 11.12.1. nacrosiero [Tomoxenust.

12.4. Tlocne npunstus Ilonoxenus (WM W3MEHEHWW W JOMOJHEHUN OTAEIBHBIX MYHKTOB W
pa3zesioB) B HOBOM peqaKkIuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHUITY.
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