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IHonoxenue

0 BeJICcHMH JIMYHBIX /IeJ1 00y4aromuxcst
MAOQOY «COHLI n. Ayoxm»

1. O6mue nosoxeHUst

1.1. Hacrosiiee [lonoxxenue pa3pabotano B cooTBeTcTBHM ¢ PenepaibHbIM 3akoHOM Ne 273-D3
ot 29.12.2012 «O06 ob6pazoBanuu B Poccuiickoit denepannm» ¢ n3mMeHeHusiMu Ha 29 nexadpst 2022
roga, denepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152 «O nepcoHAIBHBIX TaHHBIX» C U3MEHEHUSIMU
Ha 14 urons 2022 rona, [Ipukazom Munucrepctsa [Ipocemenus Poccuiickoit @eneparuu Ne458
ot 02.09.2020 roma «O0 yTBEepXkIACHUU TOpsAIKA MpUeMa Ha OO0y4YeHHE MO 00pa3oBaTEIHHBIM
nmporpaMMaM Ha4aJIbHOTO OOIIEro, OCHOBHOTO OOIIEro M CpeaHero oOIero o0pa3oBaHUAY,
npukazoM MuHuUCTEpCTBa 00pa3oBanus U Hayku Poccuiickoit @enepamuu ot 12 mapra 2014 r.
Nel77 «O6 yTBep kK AeHHH TIOPSIKA M YCIOBHUI OCYIIECTBJICHHS TIEPEBO1a, 0OYJarOIIMXCS U3 OTHON
OpraHM3aliy, OCYILECTBISAIONIEH 00pa30BaTENbHYIO JEATENBHOCTh IO 00pa3oBaTeIbHBIM
porpaMMamM HadajJbHOTO 00IIero, OCHOBHOTO OOIIEro M CpeIHero oomero oopa3oBaHus B IpyTrue
OpraHM3aliK, OCYILECTBISAIONINE O00pa30BaTENbHYIO JEATENIbHOCTh 10 00pa3oBaTeIbHbIM
MporpaMMaM COOTBETCTBYIOLIETO YPOBHS M HaIlPaBJIIEHHOCTW» (C M3MEHEHHs MM Ha 17 sHBaps
2019 rona), YcraBom 001ieo0pa3oBaTeIbHON OpraHU3allii.

1.2. HNannoe Ilonoxenue pa3zpaboTaHO C LENbI0 periiaMeHTaluu paboThl C JUYHBIMH JellaMu
oOyyaronuxcs IKOJIbl U ONpeAesseT MOPSAOK NSHCTBUI BCeX KaTeropuil pabOTHHUKOB MIKOJIBI,
Y4acTBYIOIIMX B pabOTe ¢ BbIIICHA3BaHHON JOKYMEHTALIUEH.

1.2. Hacrosiiee [lonosxenue yrBep:kaaeTcss IpUKa3oM IO LIKOJIE U SBISETCS 00sS3aTeNbHBIM IS
BCEX KaTeTrOpUii MeAArornyecKux U aIMUHUCTPATUBHBIX PAOOTHUKOB IIKOJIBI.

1.4. Begenue u XpaHEHHE JHMYHBIX el OOYYaroIIMXCS ULIKOJBI BO3JIAaraeTcsi Ha KJIaCCHOTO
pykoBojuTens (BeoeHHE) W HA  JCNONPOM3BOAUTENS  OpraHu3alMM, OCYIIECTBISIOUICH
00pa30BaTeNbHYIO JICATENBHOCTD (XpaHEHHE).

2. Iopsiiok oopmiaeHHsI TUYHBIX /1€ MPH NOCTYILUIEHHH B IIKOJIY
2.1. JInunsle mena 0OydarOIUXCs 3aBOJATCS KIACCHBIMH PYKOBOJUTEISIMU TI0 TTIOCTYIUICHHUIO B 1
KJIacC Ha OCHOBAHMU JINYHOTO 3asIBIICHUS] POJUTEIICH.
2.2. Ing opopmiieHHsI TMYHOTO JIea JOJDKHEI OBbITh MPEACTABICHBI CIEAYIOINE TOKYMEHTBI:
* 3asBJICHHE OT POJUTENEH O preMe B 00pa30oBaTeNbHYI0 OPraHH3aLHIo;
*  KOIHS CBHJETEIILCTBA O POKICHUM;
* CIIpaBKa O COCTaBE CEMbH;
*  MEIUWIIMHCKas CIpaBKa (MEIUIIMHCKAs KapTa) peOEHKa U IPUBUBOYHAS KapTa,
«  ¢otorpadus 3x4;
* IS 3a4MCIICHHS B MEPBBIH KJIacc JeTel, He JOCTUTIINX K Hadally yueOHOTO rojia Bo3pacTa
IIECTH JIET WIECTH MeECAleB, JH00 cTapiie BOCBMH JIET, JIOTIOJHHTENBHO K
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BBIHIeHepe‘-II/ICJIeHHbIM IIOKyMCHTaM pOIlI/ITeHI/I (3aKOHHbIC HpeIICTaBI/ITeJII/I) HpeI[CTaBJISIIOT
paspelieHne JUPEeKTopa IIKOJIbI;

* TpH MpuUeMe B IMIKOJNY POJUTENH (3aKOHHBIE TPEIACTABUTENN) OOYJAIOIIMXCS Jar0T
o0s3aTennbHOE  THUCHMEHHOE  CcOTJIacMe Ha  00pabOTKy  IMEpPCOHANbHBIX  JaHHBIX
06yqa10m1/1xc;1, YbHU I/IHTepeCBI OHHU HpeI[CTaBJ’ISIIOT;

* oOywarommecs, WMEIONIUE IMACIoOpT, MAIOT 00s3aTelbHOE TNHCHBMEHHOE COTJlache Ha
00pabOTKy CBOMX IMEPCOHABHBIX JTAHHBIX.

2.3. ns nocrymienus B 10-i Kaacc MPea0CTaBISIOTCS CIEAYIONINE JOKYMEHTHI:

* JIMYHOE 3asBJICHUE POJUTENCH;

* arrectatr 00 OCHOBHOM 00IIeM 00pa30BaHHM;

*  KOMHs nacnopra o0y4aromerocs.
2.4. lna moctyruieHus Bo 2-9-¢ Kiacchl MPEeIOCTABIISIOTCS JOKYMEHTHI, BBINICIICPEUNCIICHHBIC B
nanHoM [losoxenuu; st 0OydaromIuxcs, TOCTUTIINX Bo3pacta 14 yier, 00s3aTeIbHBIM SIBISETCS
MIPEIOCTaBICHNE KOITUH MaclopTa.
2.5. OcHOBaHueM Jiis U3aHus npukasza «O 3a4iCICHUN CITY)KHUT 3asSBJICHHE POTUTEIICH.
2.6. JInyHOE Neno BeAeTCs Ha BCEM MPOTSHKEHWH ydeObl ydyeHuKa. JInuHoe 1eno mMeeT Homep,
COOTBETCTBYIOIIMH HOMEpPY B aln(aBUTHOM KHUre 3amucu oOyuaromuxcs (Hampumep, Ne K/5
03HA4aeT, 4To oOyJaroIuiics 3anucad B adaBuTHOM KHUTE HA OYKBY «K» moa NeS).
2.7. Jlngnple nenma oOyJaroOMIMXCS XPaHATCS B KaHIEISPUU JUPEKTOpAa B CTPOTO OTBEICHHOM
Mecte. JIM4HBIE Nlena OJHOTO Kilacca HAxXOJSITCS BMECT€ B OJHOW TAarnKe W JOJDKHBI OBITH
pasNioXeHbI B alI(paBUTHOM TOPSIIKE.
2.8. KoHTpoyib 3a COCTOSHHMEM JIMYHBIX [eJI OCYHIECTBIISIETCS CHEIHaINCTOM II0 Kajapam,
3aMECTHTEIEeM IUPEKTOpa IO Yy4eOHO-BOCTMTATEIHHONW padoTe M IUPEKTOPOM OpraHH3allvy,
OCYILIECTBIISIONIEH 00pa30BaTENbHYIO JESTEIbHOCTD.
2.9. TlpoBepka IMYHBIX [ OOYYAIOIIMXCS OCYILECTBISETCS MO IUIaHy BHYTPHUILKOJIBHOTO
KOHTpOJIs, HE MeHee 2-X pa3 B roJ. B HeoOXOoAMMBIX ciydyasx MpPOBEpKa OCYIIECTBIISIETCS
BHEIIJIAHOBO, ONIEPATUBHO.
2.10. Ilenn 1 00bEKT KOHTPOJISI — MPABHIBHOCTh OPOPMIICHUS TUIHBIX JIeTT 00YJIarOITUXCS.
2.11. 3a cucremaTudeckue TpyOble HapyIICHUS TMPH paboTe ¢ JMYHBIMHU JeJIaMUd O0YJaronIuxcs
JTUPEKTOP BIpaBe 0OBABUTH 3aMEYaHHE UM BHITOBOP, CHATH CTUMYJIUPYIOIIUE BHITLIATHI.

3. Ilopsinok padoThl KJIACCHBIX PYKOBOAMTEJIEH ¢ JIMYHBIMHU J1eJIaMU 00yYAI0 M XCH

3.1. KnaccHble pyKOBOJIUTENN MPOBEPSIOT COCTOSIHUE JIMYHBIX JIeJl €KET0JHO B CEHTAOpe U Mae
TEKYILEro rojia Ha HAJIM4Y1e He0OXOIUMBIX TOKYMEHTOB.

3.2. Jlnunble nena oOyyaroIuxcs BeIyTCs KIACCHBIMH PYKOBOJUTENSIMU. 3allUCH B JTUYHOM JIeje
HEO0OXO0IMMO BECTH YETKO, aKKypaTHO U TOJIbKO YepHuiIaMH. [10 OKOHYaHMH Ka)XJOTO roja Mo
rpadoit «IoANKUCh KJIACCHOTO PYKOBOUTEIS» MPOCTABISETCS MeUaTh MIKOJIBL.

3.3. TuTynapHBIA JHCT JUYHOTO Jena oOydaromerocss JOJDKEH ObITh MOANHUCAH M 3aBEpeH
MOAMKCHIO TUPEKTOPa U MeYaThio 00pa3oBaTeIbHON OpraHU3allHH.

3.4. Ha oOparHOif CTOpOHE TUTYABHOTO JHCTa JOJDKHBI OBITH 3amUCaHbl CBEACHUSA 00
oOyuaromiemcs: GpaMunus, UMs, OTYECTBO (IIPH HAIWYMH); TIOJ; YUCIIO, MECALl U TOJA POXKICHUS;
cepusi U HOMEp JIOKYMEHTa, YIOCTOBEPSIOLIErO JIMYHOCTh; HAWUMEHOBAHHE JOUIKOIbHOU
o0pa3oBaTeNbHOM  OpraHu3aldd, KOTOpPYl0 peOeHOK Toceman [0 TMOCTYIUIGHHS B
0o0pa3oBaTeNbHYI0 OpraHU3aIMio; CBEIEHUS O TMepexoJe M3 OJHOH oOpa3oBaTeNnbHOM
OpraHM3alliy, peaTu3yrollel o00pa3oBaTENbHBIE MPOTPAMMBI OCHOBHOTO OOIIEro, CpEeaHEero
obmero oOpa3oBaHHs, B JpPYryl0, BBIOBITHM W OKOHYAHUU IIKOJBI, JOMAIIHUNA aapec
oOyuaromierocs.

3.5. B nu4HOe feno ydeHuKa 3aHOCATCS: oOIIre cBeAeHHsI 00 00ydaroneMcsi, ”TOTOBBIE OTMETKH
3a KaK[IpIi yUeOHBIN TO, 3aBEPEHHBIE MONUCHI0 KITACCHOTO PYKOBOJUTENS U MEUaThIO.

3.6. B mamky nMuHBIX JAen Kiacca KIACCHBIM PYKOBOAWTENh BKJIAQJBIBAET CIHMCOK Kiacca ¢
yKa3zaHueM (paMHuiIuu, UMEHHU, HOMepa JTUYHBIX JIeJ, HOMEpa MEIUIIMHCKOTO IMOJIMCa, JOMAIIHUN



anpec u Homep Tenedona, a Ttakke D.M.O. xmaccHoro pykoBoautens. CHHCOK MEHSETCS
€KETr0IHO.

3.7. Ecnmu y4eHHMK BBIOBII B TEUEHHE Y4eOHOTO rojaa, TO JENIaeTCsi OTMETKAa O BHIOBITHH,
yKa3bIBACTCsI HOMEP MPUKa3a.

3.8. IIpu ucnpaBneHNM OIEHKU JACTCS MOSICHEHUE, CTABUTCS I€YaTh U MOAMKUCH JUPEKTOPa.

3.9. B rpade o mpomyckax MpOCTABISICTCS KOJIHYECTBO MPOTYIICHHBIX YPOKOB C OTMETKOH IO
00Je3HU WK 0€3 YBaXKUTCIIbHON TPUYHHBI.

3.10. O6umwe cBeneHns 006 0OYJAIOIIMXCS KOPPEKTHPYIOTCS KIACCHBIM PYKOBOAMTENEM IO Mepe
W3MCHCHHUS TAHHBIX.

3.11. KnaccHbIil pyKOBOJIUTEIh HECET OTBETCTBEHHOCTh 3a MPABWJIHHOCTH 3AMOJHEHMS JTMYHBIX
Jies1 00yJarouXcst U JOCTOBEPHOCTh BHECCHHBIX B HUX CBEIICHUH.

4. TTopsaI0K BbIAAYH JHYHBIX J€J1 00YYAIOIHXCS MPU BHIOLITHU U3 HIKOJbI

4.1. Beimaya TUYHOTO JIeNia POJUTENSAIM 00ydaroIIerocs MPOU3BOUTCS IPU HAIMYUU Tprkaza «O
BBIOBITHI.

4.2. Tlpu BBIayYe JIMYHOTO JIeIa BHOCUTCS 3alUCh B aI()aBUTHON KHUTE O BBIOBITHH, a POIUTEIN
WM 3aKOHHBIE MIPEICTaBUTENH 00YyJaroIerocsi CTaBsT CBOIO MOJIUCH B rpade «0OTMETKA O Bblaye
JIUYHOTO JeJa.

4.3. B cuydasx, Korja BbIObITHE OQOPMIISCTCS B TEUYCHHE Y4eOHOTO TepHoJa, KITACCHBIH
PYKOBOJIUTENb COCTABIISIET BHITUCKY TEKYIINX OTMETOK 3a JJaHHBIN TIEPHO]L.

4.4. TTpu BeIObITHH oOy4arommxcst 10,11-X KITaccoB pOMTENSIM BBIIAETCS IMIHOE JIENIO M aTTECTaT
00 OCHOBHOM 00111eM 00pa30BaHUU.

4.5. JIngnbie nena, He 3aTpeOOBaHHBIC POAUTEISIMU, IEPEAAIOTCS B ApXUB IIKOJIBI, T/Ie XPAHSITCS B
TeUeHHUe 5 JIET CO THS BBIOBITHS 00yJarOImIerocs.

5. 3ak109uTeILHbIE TOJ0KEHHU S

5.1. Hacrosimee IlonokeHne O BEACHUHM JIMYHBIX N7 OOYYAIONIUXCS SIBJISETCS JIOKAJTbHBIM
HOPMaTUBHBIM aKTOM, NMpuHUMaeTcs Ha [lemarorudeckomM coBeTe MIKOJBI M yTBEepxkAaeTcs (mbo
BBOJIUTCS B JCHCTBHE) MPUKA30M TUPEKTOPA OpraHU3alNH, OCYIIECTBISIONICH 00pa3oBaTeIbHYIO
JIESITEIBHOCTD.

5.2. Bce u3MeHeHMs W JIONOJIHEHHS, BHOCHMBbIE B Hacrtosmiee l[lomoxxenune, oGopMistoTcs B
MUCbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoit
denepanuu.

5.3. TlosokeHne O BEIEHWU JIMYHBIX JIe] O0ydaromuxcsi 00Ieo0pa3oBaTeIbHON OpraHu3aluu
NMPUHUMAETCSI Ha HEONpeAeNieHHbIH cpok. WM3menenus wu gomonHeHus K IlonoskeHuro
MPUHUMAIOTCS B MOPSAKE, IpeaycMoTpeHHoM 11.5.1 HacTosiero [lonoxxenus.

5.4. Tlocne mpunstus [lonoxkenus (WM U3MEHEHUN M JOMOJHEHUN OTHENIBHBIX IMYHKTOB U
pas3aesioB) B HOBOM peqaKiluy IpeablIylias peJaKiius aBTOMaTHUYEeCKHU YyTPAuuBaeT CUITY.
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	Положение
	о ведении личных дел обучающихся
	1.1. Настоящее Положение разработано в соответствии с Федеральным законом № 273-ФЗ от 29.12.2012 «Об образовании в Российской Федерации» с изменениями на 29 декабря 2022 года,  Федеральным законом от 27.07.2006 № 152 «О персональных данных» с изменени...


